 Pauntley CofE Primary School
 CLEANER-IN-CHARGE

JOB DESCRIPTION 

1. POST: Cleaner-in-Charge
2. SCHOOL: Pauntley CofE Primary School
3. RESPONSIBLE TO: Mr Gary Law, Headteacher
4. HOURS: 12 hours per week, term time plus in-service days and four weeks holiday
5. WAGE GRADE: Grade C (pts 7-11, £12,787 to £14,733 per annum pro rata)
6. JOB PURPOSE: To undertake a range of janitorial duties concerned  with the school premises and ancillary duties to support the operation of the school
7. MAIN DUTIES AND RESPONSIBILITIES

Security of premises - to have overall responsibility for the supervision of the school

premises including:-
(i) locking and unlocking of premises:

(ii) carrying out security checks:

(iii) operation of fire and security systems:

(iv) responding to emergencies affecting the school premises outside normal working hours.

Heating system – to have overall responsibility for the operation of the school heating system including:-
(i) checking operation of boiler/heating plant:

(ii) maintaining supplementary heating:

(iii) carrying out energy conservation measures:

(iv) reading meters and completing fuel usage returns.
Maintenance of premises and furnishings - to undertake a range of duties to assist in day to day

maintenance of the school premises and furnishings including:-

(i) renewing light bulbs and fluorescent lamps and cleaning fittings
(ii) reading electricity and water meters and complete returns
(iii) carrying out minor repairs to premises. E.g. replacing tap washers. missing screws in hinges and catches. temporary repairs to broken windows. Clearing blocked sinks. replacing toilet furniture (all within the competence of the post-holder):

(iv) undertaking  minor internal decoration of buildings (all within capability of post-holder).
(v) carrying out minor day to day repairs and renovation of loose and fixed furniture (all within capability of post-holder) 
(vi) ensuring that gutters, drain pipes, rainwater gullies and grease traps are kept clear and where necessary arranging for contractors to undertake the work:                                (vii) carrying out emergency cleaning duties arising during the working day.

Upkeep of external areas -
(i)removing litter grit etc.from hard surfaces (playgrounds, carparks and hard surface sports areas on the main school site):
(ii) cleaning out waste bins etc:
(iii) where possible ensuring the main entrances and paths are clear of snow and applying grit and salt in winter, weeding and markings:
(iv) hand weeding, painting lines etc. on hard surface areas.
Other janitorial and support duties -
(i) to clean designated areas.
(ii)taking delivery of school supplies and general distribution within school
(iii) assisting with manual tasks which support classroom and workshop activities
(iv) attending to maintenance contractors on site

(v) moving furniture within capabilities of post-holder

(vi) arranging disposal of refuse through normal services

(vii) the Cleaner in Charge will be required to under take cleaning duties under the terms of any National Provincial or Local Agreements        
(viii) Were appropriate Cleaner-in-Charge will be responsible for the safety of staff under his/her control by ensuring the operation of safe working practices and the correct use of plant and equipment     

(ix) other duties arising from the use of the premises (and which may be subject to a 

 Provincial Local Agreement).

 Other duties 

Such other reasonable duties as required consistent with the grade of the post and experience of the post-holder.
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